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POLICY 

It is the policy, pi-ocedure, and practice of the Jackson County Detention Center to ensure 
safety and security throughout the facility, while providing a systematic process for the 
collection and distribution of staff andfor inmate mail. 

PROCEDURE 

I. GENERAL INFORMATION 

Inmate Mail: The Jackson County Detention Center will not accept or process any 
package, money order, telegram or sealed letter delivered by a private delivery company, 
family member or friends. 

A. The incoming mail for the Jackson County Detention Center is picked up at the U.S. 
Post Office by the facility's Mail Officer or designee daily, Monday through Friday, 
excluding Holidays. 

1. Mail will be sorted, opened and inspected to intercept cash, checks, money orders 
and contraband. 

2. Incoming and outgoing mail will not be held longer than 24-hours, excluding 
weekends and holidays or emergency situations. 

3. Packages will be held no longer than 72-hours. 

B. Inmate mail may only be processed and delivered by the U.S. Postal Service. Any 
inmate mail delivered by a "private courier7' will not be accepted. This does not 
include "special delivery" mail delivered by the U.S. Postal Service. 

C. All incoming inmate mail correspondence (familytfriends) may be on a standard sized 
postcard or via a standard business envelope. Exceptions to this rule are listed in 
Section I11 of this policy. 
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